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GUIDE TO COMPLETE THE APPLICATION FOR ADMISSION TO
OFFICIAL MASTER’S PROGRAMS

GETTING STARTED

IMPORTANT

There are two different situations:

You once had a UC3M user number, but you do not remember it, or you have already created your account.

Step 1

Look for your password with your ID and your birth date, by clicking here. If you already know your password, go to
the next step.

Step 2

You may access the application, by introducing your ID number and your password.

If have never h ny liaison with Universi rlos lll, an not hav r number:
Step 1

Please register now through any of these two links: Spanish or English.

Step 2

Once you have completed your registration, you may access the application.



https://sigma.uc3m.es/aps/controlPBC/formulario_solicitud_cambio_password_con_DNI?entradaPublica=true&gu=A&idioma=en&pais=GB&NombreUsuarioAlumno=ALUMNO2
https://sigma.uc3m.es/cosmos/Controlador/?apl=Uninavs&gu=a&idNav=inicio&NuevaSesionUsuario=true&NombreUsuarioAlumno=ALUMNO2&ambito=MENU&idioma=en&pais=GB&responsive=S
https://sigma.uc3m.es/regis/controlreg/%5bmtoAlta%5dRegistroPublico?entradaPublica=true&amp;pais=ES&amp;idioma=es&amp;destino=MOF
https://sigma.uc3m.es/regis/controlreg/%5bmtoAlta%5dRegistroPublico?entradaPublica=true&pais=GB&idioma=en&destino=MOF
https://sigma.uc3m.es/cosmos/Controlador/?apl=Uninavs&gu=a&idNav=inicio&NuevaSesionUsuario=true&NombreUsuarioAlumno=ALUMNO2&ambito=MENU&idioma=en&pais=GB&responsive=S
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STEP 1

On our website you will find the steps to complete your application: Application for Admission Masters Programs

PROGRAMS QETEIRCeI NN EMROLLMEMNT | AID | GEMERAL INFORMATION | CONTACT

STEP 1: PASSWORD

Masters> Application for Admission Masters Programs: Step 1: Password

STEF 1: PASSWORD

STEP 2: APPLICATION

STEP 3: RESERVATION

S5TEF 4: ENROLLMENT

. . . | RRSS | Contacto | Aula Global T ES
uedm | Universidad Carlos Il de Madrid

MA STE RS uc3m.es / People Search
PROGRAMS ENROLLMENT | AID | INTERNATIONAL STUDENT | GENERAL INFORMATION | CONTACT

STEP 2: APPLICATION

Masters / Application for Admission Masters Programs / Step 2: Application

LINKS OF INTEREST

Masters programs

» STEP 1: PASSWORD

» STEP 2: APPLICATION
Password
STEP 3: RESERVATION
Personal password

» STEP 4: ENROLLMENT Enrollment

Financial aid/scholarships
1 year visa extension

Prevention against COVID


https://www.uc3m.es/postgraduate/admission
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In STEP 2: APPLICATION FOR ADMISSION you will find the link that will allow you to access the application directly.

STEP 2: APPLICATION FOR ADMISSION

Use your DHI/PASSPORT and the password you got in your registration:

Application to the Masters program at Carlos Il de
Madrid

You may also find it on the web of each master, in the upper right corner.

CONTALT

Click here and make your query

APPLICATION FOR ADMISSION

» Access your master

If you do not remember your password
you can access our application to create
a new one.

Or through the following link:

B Application for admission


https://sigma.uc3m.es/cosmos/Controlador/?apl=Uninavs&gu=a&idNav=inicio&NuevaSesionUsuario=true&NombreUsuarioAlumno=ALUMNO2&ambito=MENU&idioma=en&pais=GB
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To connect and access the online application, enter the user number (DNI or Passport) and your password.

Universidad
Carlos ITT de Madrid

Sign in

Click here if you can not see this page correctly

IMPORTANT
If you wish to log out press the Exit button.
@ Your will be automatically logged off after a 30 minutes period of inactivity.

. | 1= T T
- |

Helly ek M 1 ek

- My profile

About

Contact m

Exit

c Hewe



ucdm | Universidad Carlos lll de Madrid

Once you have successfully logged in you have to select "Application Form" and click the “New application” button.
Then you can use the drop-down boxes to indicate the title of the master’s program you are applying to.

Home

Applications

Application form Fees

Use the drop-down boxes to indicate

the program or programs you wish to
% !
apply for. _. . W v, o
b =] el chetain i ' i v rescpansl
0 Sl the programme you want in apnly for
Skudy Dpbion |

Actuaral and Francal Soenoes
Advancad Studies in Human Rights

Asrpraubcs Ergrmasrmg
Aopled Resaarch in Mada

You may apply for more than one program. If that is the case, you will have to complete another application following
the same steps as when creating your first application.

When you have successfully completed the second application and saved it in the system, you must access it again
clicking on the edit icon and establishing and saving your priority.

~
e [Es
= s
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For that purpose, enter your choices in Order of preference by selecting and dragging within the table your requests in

the desired order of preference:

r Center / Curriculum

Order of preference

Center / Curriculum

1

4 - School of Graduate Studies / 318 - Master in Economics

r Order of preference

You've requested more than one option for this academic year, prioritize your applications.

Order of preference

Opcién
| 1 51 - Economics |
2 17 - Finance
3 26 - Human Resources Management

After that, save your changes in the "Save request" tab

Personal details

Start

Previous Attach
Studies documents

Statistical Data

Application fee

Summary

Save request

IMPORTANT: Once the applications have been validated by the Administration, you will not be able to change the

order of preference.

In case the Master’s program has any speciality or itinerary, you will have to establish your choice. You can select the

option you want and drag it to place it in the desired order.

[ Speciality

Speciality

Madrid (1 afio — 60 ECTS)

Madrid + Lund (2 afios — 120 ECTS)

Students with Disabilities

Students with disabilities equal or higher than 33% are eligible to apply for tuition waiver. You must provide proof from

the corresponding Spanish Autonomous Community or the IMSERSO.

At this stage, when completing your application, remember to click on the box shown below:
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_. . J J J V. J J

Start Personal details

@ select the programme you want to apply for

Study Option Legal Practice - 12 Edition. March 2022 v

o I have been informed and I understand that: at the end of the process, any letter that is generated and sent to me by email, I will also have available for download from the "Print vouchers' screen of the
registration.

4 - School of Graduate Studies / 348 - M f\ccess to practice of Law

Check if you apply for the disability quota

# (1970 / 1970)

Remember that if you are finally admitted, you will have to submit the above-mentioned proof when completing your
enrolment through this form.

Do not forget to click on the Data Protection box and then Next

Ha lido al ftecko sobre Protaccon @ Catas v scephs

I hava read and @ocapt the Dela probection noes

‘I-._\___\_\___\___h

———

T IMPORTANT Select you have m
read amnd accept the Data
pratection notlice and click MNaext
bButton,


https://aplicaciones.uc3m.es/formulario/graduatestudies_exemptions
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STEP 3

PERSONAL DATA

Personal details Previous Studies

Complete your Personal details. If you are a current or former UC3M student, or if you have already created your
account, the table will display your information in the UC3M database.

r Personal details

1D number (ID, passport, etc.) [N Document type Passport

First Name | Surname I
Second Surname Gender O male ® Female
Hationality I

E-mail address I - .cc  Personal E-mail address . |

r Address
Country |_ w |
Postcode/Zip Code |-
City / Town [ ] |

Province / State |- |

Address (street, n®) L

|_ | (Do not include any spaces or special

characters, for example -.)

Phone (including country and area code)

Mobile (Cellular) Telephone (including country | | (Do not include any spaces or special
code) characters, for example -.)
Address disclosure ) ves @ po
|
— Birth details ]
Date of birth I (dd/mm/yyyy)

Country ﬁ o |

Postcode/Zip Code

City / Town !
Province / State -

n R -

Once you have entered your personal data, please click Next.
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STEP 4

PREVIOUS STUDIES

-

Previous Studies Attach
documents

Please give details about your home university.

1.- HOME UNIVERSITY
A. CURRENT OR FORMER UC3M STUDENT

You can load your previous studies:

— Load previous pre-registration studies

Do you want to upload the previous studies reported in your last pre-registration?

r Load previous records studies

0 If you want to load data from your previous
studies, select the appropriate record. If you
want to enter new studies click on new

record
Center Plan Studies Type of studies Specialty Status / Reason
k 1 175 - Dual Bachelor in Law and Political Science null Undergraduate Hone

k \4 281 - Master in Access to practice of Law null Hone

Click on the link to select your

previous studies

B. IF YOUR HOME UNIVERSITY IS NOT UC3M

(O] Home University E]

Faculty -

If your University is not included in the previous list add its name here

Spanish University Si

If youar home university is not LCEM, please |

ment (Field Not Mandato
¢ ") use the link 1o search for your Institution.

If you don’t find your University write directly
the name in this space by selecting this option,
Search of t and specify if it is a Spanish university or not,

) 1 11

Country

Des=cription®

with mask * \

(*) sear
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The box will show the list of Universities containing your keyword. Select your university.

~ NAFU/IALIC CTLINFEC

Yau rmay look far your University by choosing YWoad can also search far your institution |Spanish ar
the cormresponding country in the drap-dawn interraticnal ), waiting amy word that identifies your
bow and clicking “Search™ instituwticn, preceded and dollowed by astarisks, i thes
M =UuusaLTIvIT arnrv Ilﬂlllllls YUUI TrruoL Indlcate the fuII name 0 fl'l:l:l:ll:':ll'thﬂl:

ipe in the
Then, cick “Ssgarch®.
drop-down field. Then complete the State of studies section and click Next.
Exact title of diploma Bachelor of Commerce
Diploma type Bachelor w
Indicate tha last acadamic year of your
Last year completed 2020/21 v Bachebor's studees
State of studies e
O pending Please indicate the state of your
@ Finished Bachelor's studies (finished or
pending)
When was your degree issued? 20/10/2021
If you are fully graduated, ™ Go back /a4 Next
please indicate the date when -
the degree was awarded.

If you have not finished your previous studies yet (Bachelor’s degree), you will have to select “Pending”, and fill out and

sign the affidavit available below. Once you have it ready you will have to upload it on the “Copy of Official Degree”
section (see Step 5): Affidavit

You may also download the affidavit from the following section, “Attach documents”.

@ I ywii have ot inished pous Bacbelor Degres, dosenbeed the

et ol p s s and oo e ool et I|-:‘}<-u
sk uplaad thee form duly compbsted amnd sigeed i the spece reserved Tos the copy of your Bachebs Degiee


https://bit.ly/3Okva13

ucdm

Universidad Carlos lll de Madrid
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STEP 5

ATTACH DOCUMENTS

Attach Statistical Data
documents

In the next step, you will be asked to upload the documents required in the program you are applying to (In the
drop-down box you will see the required documents. You can also check them in the ADMISSION tab of each master).

Select a document - To upload the documents, choose

choose a file to attach | Ningdn archive seleccionado from the drop-down b the type of

document you want to add.
© only the following formats are accepted: pdf, doc, jpg, gif, txt, rff, ¢ BMPORTANT: Check Dhe

ragimaim size of [he dosfuament

and the requined formeat Then click on the “Seleccionar
© The maximum file size is 4 megabytes archive” button to select the
document.
Add

Then click on Save,

Mandatory upload date

Accreditation of level of English (TOEFL, IELTS, Cambridge ESOL Examinations, tests UC3M, etc.) No 1574112021
Copy of Official Degree (legalized in case)/ Declaration responsible for overcoming studies in the academic year request. Yes 15/

Copy of DNI (Spanish citizens) / Copy of Passport or Residence Permit (Rest) 15/§1/2021

[ i IS hereby declare the truthfulness of the information recorded and that the documents presented are faithful copies of the original. In the case of the aforementioned not being verified, the
student shall assume the legal consequences that could derive from this action, and the University, in accordance with the regulations currently in vigor, shall not recognize as valid any of the
accompanying documentation presented nor its effects. Furthermore, the University can, at any time, request presentation of the original documents to determine the veracity of the same.

-

In the “Attached documents” section, you will see all the documents that you have uploaded.

When you have finished, click Next.

14
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STEP 6

STATISTICAL DATA

Do not forget to fill in the Statistical Data and click Next.

—0—0—0 80— — -

Start Personal details Previous Attach St
Studies documents

IData  Application fee

&Cémo nos has conocido?

O

A través de un conocido
O 1internet. Buscadores (Google, Yahoo, Bing, etc)
O He visto un anuncio (Banner)

O En una Feria de Estudios

O Redes Sociales (Facebook, Twiter, Instagram, etc)
O Recruitment agency. Indicate which:

O otros medios

&Cémo nos has conocido?

Utilizaré financiacién propia y/o de familiares

Solicitaré la Beca MECD para estudiantes espafioles

O utilizaré financiacién procedente de préstamos educativos
O solicitaré alguna Beca gubernamental de mi pais

O solicitaré alguna de las Ayudas para Master de la UC3M

oag

~ o

15
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STEP 7
APPLICATION FEE
Application fee Summary Save request

In this section you will have to complete the payment of the Application fee either with Credit or Debit Card. The fee will
be included in your enrolment as "Entry fee”, and will be deducted from the payment when you complete your
enrolment, if you are finally admitted.

Select a payment method
|7 Payment method: Electrenic Payment (TPV)

Selected payment information

Center 4 - School of Graduate Studies
Academic activity ACC - Acceso

Type of study & - Master Universitario
Application fee 27.54 £

0 Your payment will be processed by credit card or debit card.

IMPORTANT: Once you complete your payment, please make sure you go to the following sections “Summary” and
“Save request” to complete your application. Otherwise your payment might not be successfully completed.

0 ——

Summary Save request Save request

16
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STEP 8

RECOMMENDATION LETTERS / PRINT

Only if you applied to any of the following master’s programs you will have to follow the instructions described below.

Otherwise, please go to Saving your Application:

Master in Applied Artificial Intelligence

Master in Biomechanical Engineering and Medical Devices
Master in Business and Finance

Master in Computational and Applied Mathematics

Master in Computational Social Science

Master in Computer Science and Technology

Master in Contemporary Spanish Language and Literature
Master in Economic Analysis

Master in Economics

Master in Informatics Engineering (and its Double Master’s programs)
Master in Microelectronic Design Engineering

Master in Renewable Energy in Thermal Systems

Master in Statistics of Data Science

Master in Sustainable Development and Global Governance
Master in User Experience Design and Digital Analytics

If you applied to any of the above-listed master’s programs, you will have to ask your referees to send their
recommendation letters through our online application system, as described in this section.

At this point you will see the following screen:

- ——

Recommendaticn

letters ¢ Pring
@ Your request has been registerad.
Recommendation letters
ﬂ gy have to reguest the recommenda athe | dighg pd g L g ette
Recommendation letters
State E-mail address Date of reguest Date of reception

—

Click on “Request recommendation letters”
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Complete the form you will see right after requesting the recommendation letter and click on “Accept”:

= o

whe laloemiation redanded sl The ) e o ) o weiresilbaesd Sof hsing serilied, (b ahisdesnt dhiall pasiares the bagal o segpis i e that cosbd derkes rad
:. » with tha regulstions cumssity & e rear Hy st he Undwerdty can, st sy Bims, regest pressmatian of the ariginel focunents
{
Your referee will receive the following email:
Carta de Recomendacicn Recibidos a n
m admision@postgrado.uc3m.es 12:25 (hace Tminuto) &

@ Your request has been registered.

Recommendation letters

@ vou have to request the recommendation letter through this module. You need to provide 2 recommendation letter.

Recommendation letters

E-mail address Date of request Date of reception

sent admision@postgrade.uc3m.es 23/11/2022 12:25:35

At this point, the state of your recommendation letters will be the following:

E|

Once your referee uploads the recommendation letter, the state of your recommendation letter will change from “Sent”
to “Attached”.

Your application is now ready to be reviewed. We will contact you if there is any information missing.

SAVING YOUR APPLICATION

@ Your request has been registered.

@ ou have to request the recommendation lettermm——

R
Save request [ oot | owesieowe |

23/11/2022 12:25:35 23/11/2022 12:53:54

o ||
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In the last step, “Save request”, you will have to either save or print all the documents corresponding to your application
by clicking on the print icon.

Documents

Application Document

M @
C

Proof of payment

19
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INCOMPLETE PAYMENTS

Inicio

IMPORTANT NOTE

If you have made your application and have not paid the
Application fee, you must complete the following steps:

2020/21 anua 1. Enter the application again and click on the "Access"
Mcdlflcarsul\cllud. bOX DO NOT ACCESS "FEES", AS THIS PENDING PAYMENT

o El estado de la solicitud es provisional, se W“.L NOT APPEAR THERE
v 2. Once inside you have to go to "Modify request" to access
your request.
_. . ._ 3. In your application go to the option "Pre-registration
payment"
Datos Pago Resumen

Estadisticos preinscripcion

4. And finally, you must make the payment choosing the
v "Electronic Payment (TPV)". You will only have to click on
“Accept” and the payment process will begin.

Forma de pagd

VERY IMPORTANT

Applications will not be validated without attaching:
Bachelor’s Degree certificate or, failing that, Affidavit of previous studies and conditional enrolment (duly completed and
signed)

Official Transcript (including grade-point average) of your Bachelor’s degree.

If you are finally admitted, you will have to submit the original of both documents scanned, legalized and translated into
English or Spanish, if

you had not finished your studies when you first made your application for admission or

if you should have uploaded them legalized and/or translated and you did not when you first submitted your application.

Note: Certificates in English language will also be admitted by this University.

20
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CHECK THE STATUS OF THE APPLICATION - MODIFY THE APPLICATION

CHECK YOUR APPLICATION STATUS OR MODIFY YOUR APPLICATION

To check the status of your application or modify your application, you have to access the application again and click

“Application form” (click here).

Home
Applications

Signin
Once you sign in you will see your applications and their status. You may also edit any of your applications.

0 You hawve already submilted an application. You can print
your application or apply lor more than one programme
by creating 4 new online application

Year Study Option State Additional information
= I 85 | 201009 shols scadamic yasr 31-Boonomas Panding dotuments
= [ §5 | z018/15 shols academic year 91 Eranamic Davalopmant and Growh - MECEG 8 equasted by the applicant

ﬂ The reguest’s state is provisional, it'll be final once you
recieve the notification letter from the University

You may print, modify and / or check the N
content of the application. ¥ou can check the status of the
application.

21
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IMPORTANT: You may modify your application only if the status is “Requested by the applicant” or “Pending

documents”,

APPLICATION STATUS

submit the
missing
documents
within the next
10 days.

studies have not
been completed
you will be offered
a conditional
admission.

Once you receive
your admission
letter, you will
have 10 days to
complete the
payment of the
reservation fee.

conditional
admission, your
registration will
also be conditional
until you meet the
entry requirements
or until the
deadline
established to meet
the entry
requirements.

REQUESTED PENDING VALIDATED ADMITTED ALLOWED TO NOT
BY THE DOCUMENTS ENROL ADMITTED
APPLICANT
The Once your The applicationis | You have been You may register The Admission
applicationis | application has ready to be admitted. Your within the Committee
being been reviewed, assessed by the admission will be established decided not to
reviewed. if there is any Admission notified by email deadlines. The admit your
mandatory Committee forits | together with your | deadlines will be application.
document admission or admission letter. published on our The refusal
missing, you will | refusal. website. If you letter will be
be requested to If your previous were granted a sent by email.

22



