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IMPORTANT INFORMATION

Remember that it is a mandatory requirement, in order to complete the
self-registration process, to previously have completed the reservation fee
payment.

In case need to interrupt the self-registration during the process, use the EXIT
ICON ( Exit O you can find at the top right side of the page by clicking
your name, do not use the cross red icon ( Ev==mm) , because your record will be
blocked and you won’t be able to continue the process.

In case you experience some issue with the self-registration process, please contact
us through our online contact form

Check the Enrollment and permanence rules here. More information about the
enrollment: enrollment



https://www.uc3m.es/postgraduate/contact
https://www.uc3m.es/ss/Satellite?blobcol=urldata&blobheader=application%2Fpdf&blobheadername1=Content-Disposition&blobheadername2=Cache-Control&blobheadervalue1=inline%3B+filename%3D%22Enrollment_and_permanence_rules.pdf%22&blobheadervalue2=private&blobkey=id&blobtable=MungoBlobs&blobwhere=1371586017358&ssbinary=true
https://www.uc3m.es/ss/Satellite?blobcol=urldata&blobheader=application/pdf&blobheadername1=Content-Disposition&blobheadername2=Cache-Control&blobheadervalue1=attachment;+filename%3D%22Normativa_de_Matr%C3%ADcula_y_Permanencia.pdf%22&blobheadervalue2=private&blobkey=id&blobtable=MungoBlobs&blobwhere=1371558029374&ssbinary=true
https://www.uc3m.es/postgraduate/enrollment/direct-debit-calendar
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1. Get into the application

Universidad
Access the system ucdm | Carlos il
Introduce your
user (ID/Passport) Signir
and 4 digit :
password. @

In case you forgot your
password you can recover
it here.


https://aplicaciones.uc3m.es/clavePersonal/alumnoPrimeroLogin.do?lang=en
https://sigma.uc3m.es/cosmos/Controlador/?apl=Uninavs&gu=a&idNav=inicio&ambito=APL&NuevaSesionUsuario=true&NombreUsuarioAlumno=ALUMNO&aplDestino=MATS&idioma=en.GB&chl=S

vucdm | Universidad Carlos lll de Madrid | Select the option la opcién
“Enroliment and academic
management”

Applications
Student document management Enrollment and academic management
Pre-registration management Application request Final thesis and internships
In case you are accepted in several programs, choose the one you are going to get enrolled
# Home Enrollment into'

Tuition

NIP

Enrcllment modification -

Tuition Consultation

National ID (DNI)

® Student Information

- » oo - . ’ 251 - Bachelor in Asrospace Bachslor ENG/Vehiculos
R 2 - School of Engineering. (Leganes 421 - Bachelor in Aerospace Engineering = P 2 2
> ey ; b v Engineering Degree Aerosspaciales
Pending payments TPV s s - = 27 e e = s ‘ . s R 5
d 28 - School of Engineering - School of Graduate 328 - Master in Asronautical Engineering / Master Universitario en Ingenieria 296 - Master in Aeronzutical Mottor Desrs
=@ 5 e s - "as egr
Studies Agronautica Engineering 2
\ 4 - School of Graduate Studies 479 - Master in Space Engineering 360 - Master in Space Enginsering  Master Dagree




A) My personal details:

Name and surname(s)
Year

Centre

Programme
Curriculum

My personal
details
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2. Complete the self-registration

Subjects to be
enrolled

A
v

Ninita
VIQILG

P
ontinuity
L Continuity

Payment
information

I In case you do not have an Spanish “ADDRESS

DURING THE YEAR” yet, please type the

information of your usual address: you can inform
it later to your Postgraduate Student Office

National ID {DNI)

NIA

Programme Type

Specialisation

T

Outside Spain
Country
Address

Zip / Postcode

Town/city

Province

Telephone number

Address

Zip / Postcode

Town/city

Province
Country

Telephone number

» Passport photo

MY PERSONAL DETAILS

14340
Castro del Rio

Cordova

14340
Castro del Rio ,o
Cordova
Spain



https://www.uc3m.es/postgraduate/information-offices
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Please read and check the Basic Information About Data You can read the the Basic Information About Data
Protection box. Protection in the link

BASIC INFORMATION ABOUT DATA PROTECTION.

DATA CONTROLLER: Universidad Carlos Il de Madrid: Data progection officer, see additions! information.

CONSERVATION: Indefinite period according to LOU £/2007.

PURPOSE: management of the academic record since access b the university until issuance of the degree, services to students and university life.

LEGITIMATION: LOU 4,/2007, of April 12, which modifies LO #2001, of December 21. Consent of the data subjet.
RECIPIENTS: European Union Institutions, State and the Aconomous Regions administrations. Cellaborating entities and companies in accordanceujin the purpose of the treatment.
RIGHTS ACTIONS: Access, rectification and erasure, restricifon of processing, data portability and object to processing data. The right can be claime

ADDITIONAL INFORMATION: You can consult the detai ditional information on data protecticn on cur website _hitps://wwuc3m.es/protecciondedstos

() Check to indicate that you have read it Type your MOB"_E PHONE and

3 PERSONAL E-MAIL

Once you have finished click on the icon “Next”

Mobile phone _

Other mobile phone Optional
Email Dalumnos.uc3m.es
Other email Optional
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B) Subjects to be enrolled

My personal

details

Payment

information

Subjects to be

enrolled

Please note that:
1) Check the Curriculum of your Master’s program in order to know what subjects you can enroll in.
2) Choose one option between the following:
a) FEull-time basis: This is the only available modality in some of the Master’s programs. It applies when you select every
subject from the first academic year.
b) Part-Time: Depends on the Curriculum of the program you must select, in your first enrollment, 30 ECTS
from the 1st academic year / 18 ECTS in the second academic year.

3) In case your are planning to apply for BECA MECD you must select 60 ECTS. Nevertheless, it could be processed as PART-TIME
SCOLARSHIP* (which will only entitle you to receive enrollment grant and the minimum variable income) if you enroll between 30
and 59 credits, which you must entirely pass.

(*) Except for those Master’s that, according to their Curriculum, must get enrolled into 54 credits in the first academic year.

4) Regarding the Master Thesis registration, please ask for more information to your Postgraduate Student Office or Master’s
Academic Direction the specific rules that could affect the registration of this subject.


https://www.uc3m.es/postgraduate/programs
https://www.uc3m.es/ss/Satellite/Postgrado/es/ListadoMasteres/1371219633369/Programastarget=%E2%80%9D_blank%E2%80%9D
https://www.uc3m.es/studies/scholarship-grants-for-bachelors-degree-programs/spanish-ministry-education-grants
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+ Subject e Gass @

n 17248 - Master Thesis Master Final Project
n 17282 - Information Services Management Compulsory
17283 - Information visualization Compulsary

n 17284 - Security of Digital Documents Compulsan
17285 - Cigitalization And Presarvation Compuls

5) Complementary Courses:
17286 - Mark-Up Technologies For Digital Texts Compulsory
In case you have been admitted and you need to take the R e il O -
Complementary Courses, you will see them included in the
subjects to choose, being mandatory and you will see them

7”7

classified as “Additional training”:

the Web

a=m~e

17288 - Quality Management Systems Electives

17282 - Knowledge Manzagement Electives

17223 - Digital Referance Servicas Electives

17294 - Technological Resources In Digital e
: - Electives
Libraries

= it Electives
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19805 - Treatment and management of

: i . Additional training
nformation in libraries and archives




# Home

Tuition

Enrollment modification

Tuition Consultation

B Student Information

Pending payments TPV

Showing records per page Glot

et e yeJpa - | Universidad Carlos Il de Madrid

ame and surname(s _ ationa -
:ear d : 2023/24-0 " s My enrolment
Centre B e NIA SURECS e
Programme Programme Type 0 O
Curriculum Specialisation
Regime .
This counter shows the
5 . a SUBJECTS and CREDITS
| enrolled.
My personal Subjects to be Payment
details enrolled information )
Choose the Continuous enrolment
O e filling in and reviewing the Subjects for enrolment, click on the Payment Information button to continue req u i reme nt

0 - Full-time basis Vv

0 - FullHtime basis
1 - Part-Time

SUBJECTS TO BE ENROLLED

Specialisation 0 - Not specified

Continuous enrolment

PR 0 - Full-time basis v
requirement

0 - Full-time basis

| | | | | | | || | Select the subjects you want to

.....

,,,,,

er Thesis taster Final Proje 60 : 2nd Four-month ‘ enroll by using the icon +
grvices Managemen Compulson &0 is 1st Four-month
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4. How do | pay?

2. if you fill the requirements, you will be able to select
the scholarship assigned or the one you are going to
apply for:

PAYMENT INFORMATION

*Select: granted™

* BECA MECD from Spanish Education Ministry. Apply discount
v/ Access Grade average: check the requirements Availzble
w Type o
v/ You MUST select “BY DIRECT DEBIT” in your '
BANK ACCOUNT and DO NOT select Payment
in instalments ety o
* Other grants: Only available if you are grant holder, Available
they will appear by default, otherwise, please contact >"osn» e tecaMEE
us.
) ByBan
Payment method of the firstinstalment @ By dire
3. DEFERRED PAYMENT: e R R S

e Select it on any payment method
choose in order to pay your Tuition fee in
five different installments.

* The deferred payment dates are
established in this Direct Debit Calendar

Only t

Bank ac

.t9.befilled witp «

BIC Code (SWIFT)

Account holder

By dlrect

1. You can choose any situation exemption

(you must previously prove it at the
Postgraduate Student Office or in THIS
ONLINE FORM so that these options are

f“ame/

Selected
Selected
v v

Choose to deferred payment

deblt”

O ifinisis provided, the |eqU|red lethr!tlmletth

characters, you must finish it with 3 capital letters XXX’ to the right.

‘44

mﬁgéof tl


https://aplicaciones.uc3m.es/formulario/graduatestudies_exemptions
https://aplicaciones.uc3m.es/formulario/graduatestudies_exemptions
https://www.uc3m.es/postgraduate/enrollment/direct-debit-calendar
https://www.uc3m.es/studies/scholarship-grants-for-bachelors-degree-programs/spanish-ministry-education-grants
https://www.uc3m.es/postgraduate/contact
https://www.uc3m.es/postgraduate/contact
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5. Payment Methods

e 1.- By Bank: Payment in person at any Spanish office of Banco Santander or Bankia.
e 2.-Bydirect debit: ONLY FOR SPANISH BANK ACCOUNTS AND SEPA ZONE. Mandatory in case of applying for MECD
scolarship. You must type the bank account information for the Tuition Fee charges in this order:
Entity — Bank Branch — Check Digit— Account number [] (24 digits including the IBAN),name and account holder.
Only if the bank account is not Spanish and it is from the SEPA ZONE, you will need to include the BIC (SWIFT) code.
* 3. - Electronic payment (TPV): By credit/debit card

In case you are not able to complete the Tuition fee payment through any of the previous payment method please contact us

CREDITS PRICES:

* For Non EU students, the price per credit will be automatically calculated according to your nationality (see the credits
prices in your Master’s program website)

* Having Spanish Legal Residence entitles to the European students prices in your Tuition Fee. It must be previously proved
at your Postgraduate Student Office



http://www.sepaesp.es/sepa/es/secciones/enlaces/
http://www.sepaesp.es/sepa/es/secciones/enlaces/
https://www.uc3m.es/postgraduate/contact
https://www.uc3m.es/postgraduate/information-offices
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6. Optional Solidarity taxes

Check the box 0.7 Solidarity Fund in Check the box Solidarity Scolarship

order to support the UC_3M'S . UC3M Program in order to support
Development Cooperation Projects the new UC3M students

|

Click on Next, double-checked the academic information,
taxes and Tuition Fee total and select the icon “Confirm”


https://www.uc3m.es/cooperation/home
https://www.uc3m.es/alumni/alumni-grants
https://www.uc3m.es/alumni/alumni-grants
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7. Enrolment documentation

# Home Enrollment and Academic Management = T
Tuition
~ - O e registration has been confirmed properly.
Enrollment modification This screen is available on the registration forms.
It also has at its disposal the relevant payment documents depending on the form of payment. Additionally other relevant documents may have been generated.
luition Consultation Remember to print, download, or e-mailed these documents for future reference.

B Student Information

Document e Options
2ending payments TPV Enrolment form 3 P =IO
nrolment fee payment slip ﬁ p e !, (N
/™ Continue
You can print, download and
send by email your
This document will only appears in case you have enrolment documentation

selected as your payment method :“By Bank”

Instructions to complete the payment with this
payment method in the next slide



You must save
the document.

After that and
always in the
established
deadline, show it
in any Spanish
bank office of
Banco Santander
or Bankia in
order to pay your
Tuition Fee

Tuition

Enrollment modification

Tuition Consultation

® Student Information

Pending payments TPV
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8.By Bank - Promissory Note

O me registration has been confirmed properly.
This screen is available on the registration forms.

It also has at its disposal the relevant payment documents depending on the form of payment. Additionally other relevant documents may have been generated.
Remember to print, download, or e-mailed these documents for future reference.

Centro:
Plan:

Donita RODRIG

= & -
Enrolment fee payment slips i)

Universidad
ucdm | Carlosllil
I A
05070281 BOZF001 3111 0004225038 F0000001 396 290 de Mod”d
El abono de las tasas puede efectuarlo en cualquier oficina del Banco de Santander
Emi : RN 0 Irp: EUR®**1396,2
ABON ARE 2800012023
2023/24-0

First Instalment

4 School of Graduate Studies
380 M. cin T. jon

5P adeuda la cantidad de 1396,23 EUR

correspondientes al precio pdblico/tasa por Registration de conformidad con las disposiciones legales vigentes.
Getafe, a September 28, 2023

EMISORA

REFERENCIA =]
IDENTIFICACION

PERIODO ays
IMPORTE EUR***1306.23
NIP i

FORMA DE PAGO Payment by financial institution -

Payment slip

Centro:

ABONARE

28/09/2023
2023/24-0
First Instalment

4 School of Graduate Studies

Save and Print
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Select “Accept” in order to finish with the STATISTICAL QUESTIONNAIRE

© Your enrolment has been processed correctly.

Now will display a form in order to collect statistical data.

Fill the Questionnaire and select “Record” to finish your self-registration
STATISTICAL QUESTIONNAIRE

These data will be used for statistical purposes

Does the student have another higher education qualification? If they have

more than one, please indicate the highest level
Student's paid work during the previous academic year

Nature of the institution where they completed studies giving them access

Country of final year of study giving access

Father/Mother/Guardian/Legal Guardian
Father/Mother/Guardian/Legal Guardian

Father/Mother/Guardian/Legal Guardian
Father/Mother/Guardian/Legal Guardian
Student

9 Not indicated
9 Not indicated

99 Not indicated
99 Not indicated
99 Not indicated

Assess your level of proficiency in using the operating system, text editing,

spreadsheets, web browsing and any other aspects of a typical computer user

0 No other higher education qualifications v
0 No paid work or activity v
4 Other cenfres v
724 Spain v
v
v
v
v
v
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9. Electronic Payment (TPV)

If you have chosen as payment methods “Electronic Payment (TPV)”

Select if you decide to pay in different
the next steps to complete the self-enrolment are:

installments.
This option allows to pay by a debit/credit card Select the payment method “Electronic
IMPORTANT:_ Please take into account your card limit in order to payment (TPV)”. You can choose the option
avoid reimbursements and issues with the payments yment in instalments
Apply discount
Scholarship holder
Payment in instalments
E:'.. Bank
Payment method of the first instalment \J Bydirect debit
® Electronic Pa (TP
Deferred payment method By direct debit
Bank account number (IBAN) ES Do you need to provide & Spanish account?
BIC Code (SWIFT) @ if this is provided, the required length is 11 characters. If you have a version of the BIC with only 8
et 2 characters, you must finish it with 3 capital letters XXX’ to the right.
Account holder Name First surname Second sumame On Iy fl “ It If the payment
Aot Holdes tax i) method you have is By direct
Account holder address .
Outside Spain a deb|t.
Country v
Town/city
Postcode ,O

Province
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Code Desaiption Group Language Period Qass Course  Module Credit Exam periods expired Recog. Code PL

Erollment confirmation = .’_

18645

Double-check the academic and
Tuition Fee data and select —V
“Confirm”

18654 Software for internet of the Things
w r o COl“pulsory: éo‘o

The student FREDDY RICARDO AQUINO ALIAGA with National ID No. 118004269 must pay

Total enrolment amount 929411 €

o o Payment period 1st payment 234251 €

Afte r t h atl yo u W I | | Se e t h e fo | I OW I n g Payment period to the 14,/10/2023 Deferred amount 60€
" 7)) Payment period he 14,/10/2023 Deferred amount 20€

m e S S a ge’ S e I e Ct Acce pt Payment period Deferred amount ,20€

Payment period 24/02/2024 to the 29/02/2024 Deferred amount 60€

v

i ) Your payment must be processed by credit or debit card. . It IS ma ndatory completing the payment in the
moment you have finished the self-registration
process. The system will redirect the connection

with the bank system.
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10. Bank system connection

. Matricula v Gestidn Universitan
# Inicio stricula y Gestidn Universitana

Authorized cards: VISA and
MASTERCARD

B Matricula Informacion de

* Centro S
Consulta Mstnicula * Actividad académica & Santander l':la\'(jn

. A : i * Tipo de estudio
Cuestionario Socieconémico

* Importe a pagar

® Datos Alumno i
Seeccione
método de

Card Verification Value*

Datos de la operaciéon

Importe: 1.930,20 €

Comarcios gCBM - Adm. Electronica
3-digit CVV Security Code
Terminal: 47792932-1
Fecha: 20/05/2016 13:50
Lo eSS ’
)
VISA , w \..). 1k @ ‘% Verifiedby — MasterCard
mastercard iy Sl

VISA

Castellano -

Pagar con Tarjeta v &3 ¢ .

‘/Type the 16 numbers

Caducidad Type the card’s

4/expiration month and
Céd. Seguridad

A o year

Type your CVV (Card

Verification Value)*

In case you experience some technical difficulties or you cannot complete the payment,
you need to get into the application again through this link and following the instructions
you can find in the next slide:


https://sigma.uc3m.es/cosmos/Controlador/?apl=Uninavs&gu=a&idNav=inicio&ambito=APL&NuevaSesionUsuario=true&NombreUsuarioAlumno=ALUMNO&aplDestino=MATS&idioma=en.GB
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= 22 | | Universdod Carlos Il de Mc

# Home .
19, - Select “Pending payments TPV”.
—— 292, - Select the corresponding academic course and click on “Search”.
uition
Tuition Consultation Student NIP
o . Given name
B Student Information National ID Number (DNI)

Pending payments TPV

s o avsnamgpoymens ——)

Year/Semester 2024250 v

2 - Select the
pending installments
and The system will

redirect the
connection with the

bank system. .

N vy vy vy
¥

Once you have finished, do not forget to activate your email account in order to access the Aula
global services and get information about your student card



https://www.uc3m.es/postgraduate/enrollment/mail-secretariat
https://www.uc3m.es/life-on-campus/university-smart-card

