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Scan in a single file. The application has a single space to upload each 

document (for the courses programs you will have 4 spaces). Most of the 

documents we require have multiple pages, so it is important that you group 

them together in a single file. 

IMPORTANT: Upload in each box the corresponding file. 



PDF is the best format. The application allows to upload files of up to 4MB in 

several formats. The PDF format is the most appropriate because it allows 

you to group more pages in the same file and with less weight. Some 

scanners work with formats such as TIFF or JPG. If it’s your case, save the 

documents as PDF so that they weigh less and do not exceed the limit. 

Uses a medium resolution. You have up to 4 MB per file. If you use a very 

high resolution, the file will occupy too much and you will not be able to 

upload it. If the resolution is too low, the document may be illegible. We 

recommend a resolution between 150 and 200 ppi. As a precaution, once 

scanned, it verifies that the document can be read. 

Always in black and white. If you scan the documents in color, the weight of 

the file will be larger and will occupy more than 4 MB. 
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