
Meet Richard Porter, David Newman, Dan Peters, Karen Scott, Amy Drake, Maria Lopez, and 
Paul Lambert – accountants in various fields at Numbers Management Inc., an international 
accounting firm. The topics discussed include accounting methods, financial statements, payroll 
regulations, business management skills, tax accounting, management accounting, inventory 
accounting, investments, the role of auditors, and audit reports.

Module 1 – Introduction to Accounting

About Us (Company Profile)

Applying for an Accounting Job

Single-Entry & Double-Entry Bookkeeping Systems

Cash & Accrual Methods

Source Documents

General Journal

Chart of Accounts

Module 2 – Business Entities & Accounting Principles

Setting up a Sole Proprietorship

Setting up a Partnership

Setting up a Corporation

Concepts of Conservatism & Consistency

Cost Principle; Going Concern Principle

Revenue Recognition; Matching Principle

Module 3 – Financial Statements & Ratios

The Profit & Loss Statement (P&L)

The Balance Sheet

The Cash-flow Statement

Statement of Shareholders’ Equity

Cost of Goods Sold

Notes to the Accounts

Financial Ratios

Creative Accounting

Module 4 – Tax Accounting

Taxation Systems

Methods of Depreciation

Capital Gains

Calculating Taxes

Tax Planning

page 1 of 2

BurlingtonEnglish®

IT LISTENS AND CORRECTS®

accounting
ENGLISH

contents 



Module 5 – Managing a Business

Creating Budgets

Reducing Expenses; Increasing Efficiency

Costing

Forecasting Results; Income & Expenses

Bankruptcy; Receivership; Liquidation

Module 6 – Management Accounting

Defining Management Accounting

Cash-flow Management; Debtor Days

Changes in Working Capital

Managing Assets

Financing the Business; Managing Debt Structure

Managing Customer Credit

Module 7 – Payroll Regulations in the U.S.

Payroll Labor Laws

Compensation

Benefits

Deductions

Module 8 – Inventory Accounting

Tracking Inventory Transactions

Specific Identification; FIFO

LIFO; Average-Cost Method

Lower of Cost or Market Rule

Module 9 – Auditors

Auditing Services

Types of Auditors

Auditor Independence

International Accounting Standards

Audit Reports

Module 10 – Investments

Overseas Acquisitions

Small Businesses & Globalization

Foreign Securities

Business Plans
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