
  
Incoming Exchange Student Application Instructions  

Application Deadline: APRIL 1 at 11:59pm EST 
FALL 2025 (AUGUST-DECEMBER) - ACADEMIC YEAR 2025-2026 (August – May)* 

*(Winter Break mid-December to mid-January) 

STEP 1: LOG IN INSTRUCTIONS: HOW TO ACCESS THE MASONABROAD APPLICATION PORTAL 

1. Go to MasonAbroad Application Portal and reset your password 
a. Click “Login” in the upper right-hand corner 
b. Click “Non-Mason Login” 
c. Enter Username: Use the e-mail address used by your home institution to nominate you (the e-mail 

address Mason used to e-mail you these instructions) 
d. Use the temporary password that was sent separately from GoAbroad@gmu.edu  

i. If that does not work, reset your password by clicking “Forgot Password” and checking your e-
mail inbox 

e. Follow the instructions provided in your e-mail to reset your MasonAbroad login password 
2. Go back to step 1 and log in using your same e-mail address and new password 
3. After logging in and completing your profile, you will see an application has already been created for you 

STEP 2: REQUIREMENTS TO BE SUBMITTED SEPARATELY FROM APPLICATION PORTAL 

1. OFFICIAL TRANSCRIPTS 
a. Transcripts must be official and sent by the study abroad coordinator (or another university official) at 

the student’s home university to Mason via e-mail (inbound@gmu.edu) 
b. Transcripts must be in English. (if not issued in English, a certified translation must be provided) 
c. NOTE: Transcripts forwarded by the student are considered unofficial 

2. OFFICIAL ENGLISH LANGUAGE PROFICIENCY TEST SCORES 
a. See Incoming Exchange website for full English language proficiency requirements including (limited) 

exemptions for this requirement (i.e. US citizens) 
b. SUBMISSION INSTRUCTIONS (depends on the test): 

 TOEFL: Official test sores must be sent electronically using Mason’s school code (5827) 
 IELTS: Official test scores must be sent directly to Mason by testing center 
 DUOLINGO: Official test scores must be sent electronically to Mason from Duolingo portal 

c. MINIMUM SCORE REQUIREMENT 
ENGLISH TEST: Minimum Score 

(Undergraduate) 
Minimum Score 

(Graduate) 

TOEFL 80 total  
Minimum of 18 in each subsection 

88 total  
Minimum of 20 in each subsection 

IELTS 6.5 overall 
Minimum of 6.0 in each subsection 

7.0 overall 
Minimum of 6.5 in each subsection 

DUOLINGO 110 total 120 total 
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STEP 3: REQUIREMENTS ON MASONABROAD APPLICATION PORTAL 

1. Upload Electronic Copy of your Passport biographical page 
a. Passports MUST be current and valid at least 6 months beyond the end date of your program 

2. *Upload a signed Certificate of Financial Responsibility (CFR)* 
a. This form is also available on your application portal. Applicants must show the required amount of 

financial resources (see table below) 
b. Must be signed by the applicant (IF the parent is providing financial support under “Sources of Funding” 

section, the parent must sign as well).   
c. See a sample CFR here for tips (but disregard the exact dollar amounts, it is only an example) 

3. *Upload Proof of Funding Documents 
a. See Proof of Funding website for information about acceptable documentation 

4. MISCELLANEOUS REQUIREMENTS 
a. ***All other application requirements can be found on MasonAbroad Portal*** 

*FINANCIAL REQUIREMENTS* 

*During the application process, you may be contacted by our J-1 Visa Compliance Officer, Christine Bodziak if your financial documentation is 
insufficient. You may be asked to submit updated documents (i.e. missing signature, incorrect amount shown, etc). 

TERM Amount Required 
(Undergraduate) 

Amount Required 
(Graduate) 

Fall 2025 
(1 semester) 

$12,000 $15,000 

Academic Year 2025-2026  
(2 semesters – Fall and Spring) 

$25,100 $30,800 

Spring 2026 
(1 semester) 

N/A* N/A* 

Calendar Year 2026  
(2 semesters – Spring and Fall) 

N/A* N/A* 

*To be confirmed Fall 2025 
REMINDERS 

 Do NOT e-mail sensitive documents. Upload items such as passports/financial documents to application portal 
 If you make a mistake, do NOT withdraw your application. Please e-mail inbound@gmu.edu to correct. 
 See Incoming Exchange Program Website and MasonAbroad application portal for more information 

QUESTIONS? 


