
Exchange Fact Sheet 

Ms. ZHANG Ruifang Email: zhangruifang@ruc.edu.cn University-level exchange program

Tel:86-10-62512698

Fax:86-10-62515343

Exchange duration & 

areements

Fall semester September-January

Spring semester February-July 

Summer semester July (not open for exchanges)

Step 1 Nomination

Exchange coordinators/managers should submit their nominations by the following deadlines:

Nomination deadlines:

Fall semester: May 15

Spring semester: November 15

Please send the nomination letter by due date to: zhangruifang@ruc.edu.cn or fupeng@ruc.edu.cn with:

Name

Passport number

Grade information

Major(major that students want to study in China)

Gender

Duration of study(one semester or one year)

Students can choose to study for one semester or one year. In general, students should be enrolled in the same program at 

their home univeristy or have enough prerequist

After a student is nominated by the home univeristy, he/she must complete the online application and provide required supporting 

documents.

Step 2 Submit/Mail 

application to RUC

Nomination procedure & 

deadlines

Academic calendar

Incoming Program 

Coordinator

mailto:zhangruifang@ruc.edu.cn


4. The photocopy of passport

5. The signed Guarantee Statement (see the attachment 1)

6. Three ID pictures

8. Research proposals (only applicable for senior-visiting students)

1. Have a minimum GPA of 3.0  (on a 4.0 scale), B average

2. HSK certificate of level 6 is required if students wish to take Chinese-taught classes

Housing

Admission package

Step 3 Registration

3. One recommendation letter ** ** only required for graduate-level applicants

7. The official HSK certificate (new test, level 6)*** *** if students choose to study other Chinese-taught majors except Chinese 

language, then the students have to have HSK certificate. We do provide English-taught classes at Business School and School of 

Economics. If students want to take the Chinese courses and other English-taught courses, the coordinator has to indicate this request in 

the nomination letter. 

On-campus housing is provided. The Room Reservation Form will be sent out to students in the admission package. Student must apply 

for the housing directly with Housing Office by due date. 

Admission package will be sent out to the program coordinator in December/June respectively. Students should bring necessary 

documents to apply for visa in local Chines embassy/consulate. 

1. The online application can be found at: http://app2.ruc.edu.cn/idcwb/index.htm  Please make sure use the IE explorer to finish the 

application. Please also remind the students to do the compatibility set-up in advance. Otherwise, they won’t be able to print the 

completed form.

The students have to submit the following supportive documents in hard copy:

2. The official certificate of enrollment (English version)

Application requirements

Step 2 Submit/Mail 

application to RUC

After accepting the offer of admission, students should apply for the visa accordingly and prepare for coming to RUC. The exact 

registration time will be told in the admission letter. The minimum course load for junior visiting students is 10 credits and 18 credits for 

Chinese-language students.



Course registration: students will be able to pick courses once they register with us and add/drop classes in the first two weeks of the 

semster. Univeristy-level exchange students can choose classes from different schools. 

ONEcard: ONEcard is the only identification card for RUC students. Students should submit qulified ID picture when submitting other 

application documents so that our IT Service center can make ONEcard for students. 

Additional information

International health insurance: students are required to purchase the insurance when register with us. The insurance fee is 

600yuan/year or 300yuan/semester. 

Transcript: students must fill out the Transcript Request Form before leaving RUC at our office. An official transcript can be mailed to the 

student's home univeristy at the beginning of next semester upon request. 

Orientation is mandatory. Students will know more information after they arrive on our campus and register with us. 
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